YTBEPXIEHO

IIpukazom No oT «__ » 2017 r.
I'enepanpHOrO IUpEKTOpa

000 «cTtpa MenemxkMeHT

I1.B. BaxpameeBa

MOJINTUKA 3AIINUTHI 1 OBPABOTKHU ITIEPCOHAJIBHBIX TAHHBIX
000 «Hctpa MeHemKMEHT»

1. OOwwue monoxeHus

1.1. Hacrosmas IloauTrka B OTHONIEHWH OOpaOOTKHM MEPCOHANBHBIX AaHHBIX (mamee — IlommTmka)
COCTaBJIeHa B COOTBETCTBMU C NyHKTOM 2 crtaThu 18.1 ®enepanmpHoro 3akoHa «O MEpCOHATBHBIX
JaHHbIX» Ne 152-03 ot 27 urona 2006 r., a Takyke HHBIMH HOPMaTUBHO-TIPaBOBBIMU akTaMu Poccuiickoit
®Denepanyuy B 006JacTH 3alIMTHL U 00PaOOTKM MEPCOHANBHBIX JAHHBIX M JACHCTBYET B OTHOIIEHHH BCEX
MePCOHANBHBIX JaHHBIX (manee — [lamubie), KoTopeie Opranmzamus (mamee — Omepartop, OOIIECTBO)
MOXET MOJYYUTh OT CyOBEKTa MEPCOHANBHBIX JAHHBIX, SIBISIFOIIETOCS CTOPOHOH MO TpaXkIaHCKO-
MPaBOBOMY JIOTOBOPY, @ TaKke OT CyOBEeKTa MepCOHAJbHBIX NaHHBIX, cocTosmero ¢ OmepaTopoM B
OTHOLICHHUSX, PErYJIMPYEMbIX TPYAOBBIM 3aKOHOAATENLCTBOM (anee — PaboTHUK).

1.2. Omepatop  obecrmeunBaeT  3amuTy  0OpadaThiBaeéMBIX  IMEPCOHANBHBIX  JAaHHBIX  OT
HECAaHKLIMOHUPOBAHHOTO JIOCTYNAa W pPas3TjallieHusl, HeNpPaBOMEPHOI'O HCIOJIb30BAaHUS WM yTpaThl B
COOTBETCTBHH ¢ TpebopaHmsIMHU DenepanpHoro 3akoHa ot 27 urosst 2006 1. Ne 152-D3 «O mepcoHaITBHBIX
JAHHBIX).

2. TepMuHBI ¥ IPUHSATHIE COKPAIICHHS

e [lepconansubie ganneie (1) — mobas uHbOpManms, OTHOcAMIAsACS K MPSIMO WM KOCBEHHO
OTIpeIeICHHOMY WJIH OTpeieNiieMOMY (PU3NIECKOMY JHUITY (CYOBEKTY MepCOHANBHBIX JaHHBIX).

e (OOpaboTka MepcoOHANTBHBIX JAHHBIX — JII000E IeHCTBHE (Omepalysi) WIH COBOKYITHOCTh JIeHCTBUI
(omepanmii), COBEpIIAEMBIX C HCIIONB30BAHUEM CPEACTB aBTOMATH3AalUd WA 0e3
UCTIOJIb30BaHMs TaKWX CPEJCTB C IEPCOHAJIBHBIMUA JAaHHBIMH, BKIIO4ass cOOp, 3aIuch,
CHCTEMaTH3alUI0, HAKOIJICHHE, XpaHeHUe, YTOUHeHHEe (0OHOBIICHHUE, H3MEHEHHE), N3BJICUCHHE,
WCTIONb30BaHMe, TMepefady (paclpocTpaHEHWe, IMPeNoCTaBleHHe, IOCTYI), OO0e3THYNBaHHE,
OJI0KMpOBaHUe, yaJeHne, YHUUTOKEHUE MePCOHANTBHBIX JaHHBIX.

e ABTOMAaTH3MpOBaHHAs 00PAOOTKA MEPCOHAIBHBIX AAHHBIX — 00pabOTKa MEPCOHANBHBIX JAHHBIX C
TTOMOIIIBIO CPE/ICTB BBIUYMCIUTENBHON TEXHHUKH.

o Hudopmanmonnas cucrema nepcoHanbHbIX AaHHBIX (UCII[]) — COBOKYIHOCTH CopepKalinxcs B
0a3ax JaHHBIX NEPCOHAIBHBIX JAHHBIX M 00ECHeuMBarOIIUX MX 00pabOTKy MH(OPMAIMOHHBIX
TEXHOJIOTHH U TEXHUYECKHUX CPEJICTB.

e [lepcoHasbHBIE IaHHBIE, CAETAHHBIE OOIIEAOCTYIIHBIMU CYOBEKTOM MEPCOHAIBHBIX NAHHBIX, —
ITJ1, nocTyn HEOTpaHUYEHHOTO KpyTa JIHIl K KOTOPBIM MPEI0CTaBIeH CyObEKTOM MEePCOHATBHBIX
JTAHHBIX OO T10 ero MPOoCKOe.

e blokupoBaHHE MEPCOHANBHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHne oO0padOTKU MepCOHaIbHBIX
JaHHBIX (32 MCKIIOYEHHEM CilyyaeB, ecid o0padoTka HeoOXoauMa Uil YTOYHEHUS
MEPCOHATBHBIX TaHHBIX).

¢ VYHUYTOXXEHHE TEePCOHANBHBIX JJAaHHBIX — JEWUCTBUS, B pe3yJbTare KOTOPHIX CTaHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHUTH COJCPKAHUE IEPCOHAJBHBIX MOAaHHBIX B HMH(MOPMALMOHHON
CHCTEME IEPCOHATBHBIX JaHHBIX U (WIN) B PE3YJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUalIbHbIE
HOCHTEJH MEPCOHABHBIX TaHHBIX.

e Oneparop — OpraHU3annsd, CAMOCTOSATENBHO UM COBMECTHO C APYTUMH JHUIIAMH OpPTaHU3YIOLIast
00paboTKy NEepCOHANBHBIX JAHHBIX, a TaK)Ke OMpeNessiomas Iean oOpaboTKH MepCOHaTbHBIX
JaHHBIX, MOJUIeXKAINX 00paboTKe, AEHCTBUS (Omepaunuu), COBEpLIaeMbIe C TMEPCOHATbHBIMU
nanHbiMU. OnepatopoM sBisiercst opranuzanus OO0 «Mctpa MeHepKMEHT», Paclo0KEHHAS
o aapecy: 143513, MockoBckast 0051acTh, ropojackoii okpyr Mctpa a. Poxxaecteeno, Bit. 60.

3. O0paboTka nepCoOHANBHBIX TAHHBIX
3.1. Ioxyuenue I1/1.
e  Bce IIJ] cnenyer nmomyuats oT camoro cyowbekra. Eciu 1/l cyObexTa MOXXHO MOJIyYUTH TOJIBKO Y

TPeThel CTOPOHBI, TO CYOBEKT JOIDKEH OBITh YBEJOMIICH 00 3TOM WJIH OT HEro JOJDKHO OBITh

HOJIYy4€HO COIJIAacHe.



e Omeparop HOMKEH COOOMIUTH CYOBEKTY O WENMAX, HpPEANojlaraeMbIX HCTOYHHKAaxX M crocobax
nonyuenus: I1JI, xapakrtepe mnomexamux nonaydeHuto IIJ[, mepeune neiicteuit ¢ IIJI, cpoke, B
TE€4YEeHHE KOTOPOro ACHCTBYET COIJIACHE, U MOPAIKE €ro OT3bIBA, a TAKXKE O IMOCIEIACTBUSAX OTKa3a
cyObeKTa 1aTh MMCbMEHHOE COTJIache Ha UX MOJIyYCHHUE.

e  JloxkyMeHThl, conepxatuue [1/1, co3naroTcs myrem:

e  KONUPOBaHMUSA OPUTMHAJIOB JOKYMEHTOB (IIacmoOpT, JOKYMEHT 00 00pa3oBaHHM, CBHICTEIHCTBO
WNHH, nencnonHoe CBUIETENBCTBO U JIP.);

e  BHECEHUs CBEACHUH B yueTHbIE ()OPMBI;

®  TIOJyYeHHs OPUTHHAIIOB HEOOXOIUMBIX JOKYMEHTOB (TPYAOBask KHIKKA, MEAULIMHCKOE 3aKII0YCHUE,
XapaKTEePUCTHKA H JIp.).

3.2. Obpabotka I1/1.

e  OO0paboTka MepCOHATBHBIX TaHHBIX OCYIIECTBIISIETCS:

e  c comacus cy0ObEeKTa IEPCOHATBHBIX JaHHBIX HAa 00pabOTKY €ro nepcoHaIbHbIX AaHHBIX;

e B ciydasx, Korga oOpa0oTKa IEpCOHANBHBIX MAAaHHBIX HEOOXOAMMa Uil OCYILECTBICHHA H
BBITIOJTHEHHUST BO3JIOKECHHBIX 3aKOHOAAaTeNbCcTBOM PD dyHKINi, mOTHOMOUMH 1 00513aHHOCTEH;

e B Ciydasx, KOI/Ia OCYIIECTBIsieTCS 00paboTKa MEepCOHANBHBIX JaHHBIX, TOCTYI HEOTPaHUUYECHHOTO
Kpyra JII K KOTOPBIM MNPEAOCTaBICH CYOBEKTOM MEPCOHAIBHBIX AAHHBIX JUOO MO €ro mpochde
(manee — mnepcoOHaIbHBIC [AHHbBIC, CAEJIAaHHBIE OOLIENOCTYIIHBIMH CYOBEKTOM I€PCOHAIBHBIX
JTAHHBIX).

3.2.1. Ilemn oOpabOTKH IEPCOHATBHBIX JAHHBIX:

®  OCYIICCTBJICHUE TPYAOBBIX OTHOIICHUH;

®  OCYIIECTBJICHUE IPAXKJAHCKO-TIPABOBBIX OTHOIICHUH.

3.2.2. Kareropuu cyObeKTOB IIEpPCOHATBHBIX JAHHBIX, B OTHOIIEHNH KOTOPBIX MIPOU3BOIUTCS 00paboTKa

I1d:

e  ¢usnueckue auLa, cocrodmue ¢ OOIECTBOM B TPYIOBbIX OTHOIICHUSIX;

e  (msmueckue numa, yBomusmmecs u3 O01ecTBa;

e (usNUeCcKHe ML, ABIIOMNECS KaHIUAaTaMH Ha padoTy;

e  ¢dusnueckue auua, cocrodunme ¢ OOLMECTBOM B IPaskAaHCKO-IIPABOBBIX OTHOLICHUSX.

3.2.3. TI1]1, obpabareiBacMbie OniepaTopom:

e  JIaHHbIE, OJYYECHHBIE MPH OCYIIECTBICHUU TPYAOBBIX OTHOIICHHIA;

e  JIaHHBIE, TIOJYUYEHHBIC JIJIS OCYIIECTBICHUS 0TOOpa KaHANIATOB Ha PadoTYy;

®  JlaHHbBIE, MOJTYYCHHBIE MPH OCYIIECTBICHUH TPaXKIaHCKO-TIPABOBBIX OTHOIICHHH.

3.2.4. OO6paboTKa IMepcoOHANBHBIX TaHHBIX BEIETCS:

®  C HCHOJB30BAHHEM CPE/ICTB aBTOMATH3ALNN

e (€3 UCIOJIb30BaHMS CPEICTB aBTOMATH3AIINH.

3.3. Xpanenue I[1]1.

3.3.1. TIIJ] cyOBeKTOB MOT'YT OBITh MOJIYYEHBI, IIPOXOAUTH JMANBHEUIIYI0 00pa0OTKyY U TiepeaaBaThCs Ha

XpaHEeHHE KaK Ha OyMa)XHbIX HOCUTEISAX, TAK U B 3JIEKTPOHHOM BHJIE.

3.3.2. I1Jl, 3aduxcupoBanHble Ha OyMa)KHBIX HOCHUTENSX, XPAaHATCS B 3amupaeMbix mikadax imbo B

3aMUPaeMbIX IOMEIIEHHAX C OTPaHUYCHHBIM MIPAaBOM JOCTYIIA.

3.3.3. IIJ] cyObekToB, oOpabaTbiBaeMble C UCIIOIB30BAHUEM CPENICTB aBTOMATH3AIMK B Pa3HBIX LEJIAX,

XpaHATCS B pa3HBIX MamKax.

3.3.4. He ponyckaercs XpaHEHHE M pa3MeENIeHHE JOKYMEHTOB, cojaepkamux I[1JI, B OTKPBITHIX

ANIEKTPOHHBIX KaTanorax (¢aitnooomennukax) B UCII/I.

3.3.5. Xpanenue I1]] B popme, nozBossitomiet onpenenuts cyonsekra 11/], ocymecTsusercst He I0TbIIe,

4eM 3TOro TpeOyroT Ield MX OO0pabOTKH, W OHW TOMJIEKAT YHHUYTOXKEHUIO 110 JIOCTHMXKCHUM IeNei

00pabOTKHU WK B CIy4yae yTPaThl HEOOXOAMMOCTH B UX IOCTHKCHHUU.

3.4. Yuaunuroxenue I1]1.

3.4.1. VYHuuroxxeHue NOKyMEHTOB (Hocuteneil), conmepxaummx I1J], mpon3BoaUTCS MyTEM COXCGKEHHS,

IpoOieHust (M3MENbUYCHHUS), XUMUYECKOTO PAa3JIOKEHHUs, MpeBpaileHns B OechoOpMEHHYI0 Maccy WU

nopomrok. /s yHuuToxeHns: OyMaxHbBIX JOKYMEHTOB JIOIyCKAaeTCsl IPUMEHEHHE IIpeiepa.

3.4.2. IIJI Ha 5SNEKTPOHHBIX HOCHUTENSX YHHUTOXAIOTCS IyTEM CTUPaHUs WM (OPMaTHPOBAHUS

HOCHUTEIISI.

3.4.3. ®akr ynuuroxenus [1]] moxreepxkuaeTcs JOKyMEHTAIbHO aKTOM 00 YHUUTOKECHUN HOCUTEIEH.

3.5. Cayuaun nepenauu I1/] TpeTbum mumam.

e  CcyOBeKT BbIpa3ui CBOE COIJIacCHE Ha TaKUe ACUCTBUS;



e qieperava MpeIyCMOTPEHAa POCCHIMCKAM WM MHBIM NPUMEHUMBIM 3aKOHOJATEILCTBOM B PaMKax
YCTaHOBJICHHOW 3aKOHOAATEILCTBOM IIPOLIETYPHI.
3.6. IlepeueHs TpeThbHUX JIMII, KOTOPHIM mepenarorcs I1/1.
e  meHCcHOHHBIH (oHI PO st yaera (Ha 3aKOHHBIX OCHOBaHUSX );
HaJIoroBBIe OpraHbl P® (Ha 3aKOHHBIX OCHOBAHMSX);
dhouz cormanpHOro cTpaxoBanus PD (Ha 3aKOHHBIX OCHOBaHUSX );
TePPUTOPHATBHBIN (OHT 00s13aTEITHFHOTO0 METUIIMHCKOT'O CTPaxoBaHus (Ha 3aKOHHBIX OCHOBAHMSX);
CTPaxoBble MEIMLMHCKHE OPIraHU3alMU IO O0S3aTeNbHOMY M JOOPOBOJIIBHOMY MEIULMHCKOMY
CTpPaxoOBaHUIO (Ha 3aKOHHBIX OCHOBAHUSIX);
OaHKM TSI HAYUCIICHHS 3apaboTHOM m1aThl (Ha OCHOBAaHWHU JOTOBOPA);
opransl MB/I Poccuu B ciiy4asix, yCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM.
4. 3ammra nepcoHaNIbHBIX JaHHBIX
4.1. B cooTtBeTcTBHHM C TpeOOBaHHAMH HOPMAaTHUBHBIX JOKyMEHTOB OmepaTropoM cozgaHa CHcTeMa
3ammThl mepcoHatbHbIX JaHHbIX (C3I1M), cocrosmmas W3 MOACHCTEM MPaBOBOW, OPraHWU3ALMOHHON WU
TEXHUYECKOH 3aINTHI.
4.2. IlogcucrtemMa MpaBOBOM 3aIIWTHl NPEACTaBJIIET COOOM KOMIUIEKC NPaBOBBIX, OPraHU3alMOHHO-
pacropsAUTENbHBIX 1 HOPMAaTUBHBIX JOKYMEHTOB, 00CCIIEUMBAIOLINX CO3JaHKE, (YHKIMOHUPOBAHUE U
cosepuienctBoBanue C3I1/].
4.3. IlogcucremMa OpraHU3aLMOHHON 3aIUTHI BKIIIOYAET B ce0s OPraHU3aLUI0 CTPYKTYPbl YIPaBICHUS
C3I1M, pa3pemuTeasHONH CHCTEMBI, 3alUThl HHPOpMAUU Ipu paboTe ¢ COTPYAHUKAMHU, MAPTHEPAMH U
CTOPOHHHMHU JTUIIAMH.
4.4. TlogcucrteMa TEXHUYECKOH 3aIIMTHI BKIIOYAET B ce0sl KOMIUIEKC TEXHHYECKHX, HMPOTPaMMHBIX,
IPOrpaMMHO-anIapaTHBIX CPEACTB, odecneunBaronmx samury [11.
4.5. OcHoBubIe MepsI 3amuTh [1]], ncnonas3zyemsie Omneparopom:
45.1. Ha3nauenue yimia, OTBETCTBEHHOTO 3a 00paboTky I/, KOTOpOoe OCYIIeCTBIISET OpraHU3aIUI0
o6pabotku I1]l, oOydyeHre u WHCTPYKTaX, BHYTPEHHUH KOHTPOJIb 3a cobmogerneM OOIIECTBOM U €ro
paborHukamu TpeboBanwmii k 3amuTe [1]1.
45.2. Ompenenenne akTyanbHbIX yrpo3 6e3omacuoctu I1J] mpu ux obpadorke B UCIIJ] u paspaboTka
Mep ¥ MeponpusThii o 3amure 11
4.5.3. Pa3paboTka MOJUTHKHU B OTHOIIIEHHH 00PaOOTKH MMEPCOHAITBHBIX JTaHHBIX.
45.4. VYcranosnenue npaBun gocryma k [1J], oOpabarsiBaembeiM B MCIIJ], a Takke oOecredeHue
pEeTucTpalliy U yueTa Bcex aencTBuil, copepiiaemsix ¢ [1J] B UCII.
4.5.5. VYcraHoBieHHe MHIMBUAYAJIbHBIX NAPOJIEH JOCTyHa COTPYIHUKOB B MHPOPMALIMOHHYIO CUCTEMY
B COOTBETCTBHU C UX MPOU3BOACTBEHHBIMH 0053aHHOCTSMHU.
4.5.6. TlpumeHeHHE MPOIIEANINX B YCTAHOBICHHOM IOPSIKE MPOIEYPY OLIEHKH COOTBETCTBUS CPEJICTB
3aLIUTHl HHPOPMALIH.
45.7. CepruduuupoBaHHOE aHTUBHUPYCHOE NMPOIPaMMHOE OOECIIEUEHUE C PETYJSIPHO OOHOBIIIEMBIMHU
6azamu.
45.8. ColOmronenue  yciioBwid,  oOecle4yMBAOIIUX  coXpaHHocTh  IIJI ®w  HCKIIOUYAIONIMX
HECaHKLIMOHUPOBAHHBIA K HUM JIOCTYII.
45.9. OOHapyxeHHe (aKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYTA K MEPCOHATIBHBIM JaHHBIM U TIPUHSATHE
Mmep.
4.5.10. BoccranoBienue A, MOIU(PHUINPOBAHHBIX WIH YHUUTOKEHHBIX BCIIE/ICTBUE
HECaHKLIMOHUPOBAHHOTO JI0CTYIA K HAM.
4.5.11. OGyuenue paboTHukoB Oneparopa, HEMOCPEACTBEHHO  OCYIICCTBISIONIMX  00paboOTKy
NEPCOHANBHBIX JaHHBIX, MOJIOXEHUSIM 3aKoHoJaTenbcTBa PP 0 mepcoHaNbHBIX AaHHBIX, B TOM YHCIE
TpeOOBaHUIM K 3aIIXTE MEPCOHANBHBIX JaHHBIX, JOKyMEHTaM, ONpeAessIOIUM MoIUTUKY OnepaTopa B
OTHOIIEHHH O00pabOTKM IEepPCOHANIbHBIX JIaHHBIX, JIOKAIBHBIM akTaM [0 Bompocam 00paboTKu
MEPCOHANLHBIX JTAHHBIX.
4.5.12. OcymiecTBieHre BHYTPEHHETO KOHTPOJIS M ayJUTa.
5. OcHoBHEIe npaBa cyonekTa [1]] u o6s3anHOCTH Otnieparopa
5.1. OcHoBHble npaBa cyobekra [1]1.
5.1.1. CyObeKT uMeeT npaBo Ha AOCTYII K €r0 MEePCOHAIBHBIM AaHHBIM H CIIEAYIOIINM CBEICHUSM:
e moxarBepxkaeHue dakra oopadorku [1]] Oneparopom;
e  [paBOBbIE OCHOBaHWS U 1eau 06paboTku I1/1;
e  1enu u npuMensiemble Oneparopom crnocodsl 06padoTku ITJT;



...._U'l..

HAUMCHOBaHUE U MECTO HaxoxkaeHus Onepatopa, CBEICHHUS O JIMIAX (32 HCKIIFOUCHUEM PaOOTHUKOB
OrmepaTopa), KOTOpbIe UMEIOT TocTyT K 1] ¥t KoTOpsIM MOTYT OBITH pacKpsITH [1]] Ha ocHOBaHMH
nmoroBopa ¢ OnepaTopoM WM Ha OCHOBaHHUH (eAepaTbHOTO 3aKOHA;

CpokH 00pabOTKH MEePCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XPAaHEHHUS;

MOpAZOK ocymecTBieHust cyopexTtoMm IIJ] mpaB, mpemycmorpeHHbIX HacTosmmM DenepaibHBIM
3aKOHOM;

HaUMEHOBaHWe WM (HaMUIHA, UMsI, OTYECTBO M aJIpEC JIHIA, OCYIIECTBIsomero oopadorky 11 mo
nopyuenuto Omnepartopa, eciu 00paboTKa mopyueHa wim OyaeT mopydeHa TakoMy JIUILY;

oOpamienue k OnepaTopy 1 HalpaBJIeHUE EMY 3allPOCOB;

oOxayioBaHue JeiicTBuii wim O0e3xericteus OnepaTopa.

. O6s3arrocTH Omneparopa.

mpu coope I1/] mpemocTaBuTh nHGOpManmo 06 oopadoTke I1/1;

B cirydasx ecnu [1J] 6pumn momydens He oT cyowsekTa /], yBenoMuTs cyObeKTa;

npu oTKase B npenocrasieHuu 11/ cyObekTy pa3bsCHAIOTCS MTOCTIEACTBHSA TAKOIO OTKa3a;

onmyONIMKOBaTh WIM MHBIM O0pa3oM OOECIeYUTh HEOTrPAaHHWYEHHBIM JOCTYH K IOKYMEHTY,
OTIpEJICNIAIONIEMYy €ro IMOJUTUKY B OTHOoWIeHWH oOpabotku [1J], K cBeieHHsIM O peanu3yeMbIxX
TpeOoBaHuX K 3amure [1]1;

IIPUHUMATh HCO6XOI[I/IMBI€ IMPaBOBbIC, OPraHU3AIIUOHHBIC U TCXHUYCCKHUE MCPhI UIIN O6CCH€‘-II/IB3TI)
ux npuHATHE A7 3amuThl [1J1 oT HempaBOMEpHOrO WM CIy4allHOrO JOCTYyINa K HUM, YHUUTOXEHUS,
W3MEHEHUS], OJIOKMPOBAHUS, KOINHMPOBAHUS, MpedOCTaBleHMs, pacmpocTpaHenus 1[I, a Taxke or
VHBIX HEIIPAaBOMEPHBIX NeHUCTBUM B oTHOWEHUU 11/1;

JlaBaTh OTBETHI HA 3aMpPOChl U oOpamenus cyobpektoB I1]], ux mpeacraBuTenei U yHOIHOMOYEHHOTO
oprasa 1o 3amuTe mpas cyonsexTos [1/].





